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Course Information 
Articulation Request:
CB03 - TOP Code:
CB04 - Credit Status:
CB05 - Transfer Status:
CB08 - Basic Skills Status:
CB09 - SAM Priority Code:
CB10 - Cooperative Work Experience:
CB11 - Course Classification Status:
CB13 - Approved Special Class:
CB21 - Prior Transfer Level:
CB22 - Noncredit Category:
CB23 - Funding Agency Category:
CB24 - Program Status:
 Please select the appropriate box(s) of the modalities in which this course will be offered, and fill out the appropriate sections for that mode. 
JUSTIFICATION OF NEED: 
CATALOG DESCRIPTION: 
COURSE OBJECTIVES: 
STUDENT LEARNING OUTCOMES:  
A.  COURSE OUTLINE AND SCOPE 
1.  Outline of topics or content: 
2.  If a course contains laboratory or clinical/field hours, list examples of activities or topics: 
3.  Examples of reading assignments: 
4.  Examples of writing assignments: 
5.  Appropriate assignments to be completed outside of class: 
6.  Appropriate assignments that demonstrate critical thinking: 
7.  Other assignments (if applicable): 
___________________________________________________________________________________________________________________________
B.  FACE-TO-FACE COURSE SECTIONS:  
Face-to-face education 
Is a mode of delivery in which instruction is delivered in a traditional classroom setting, with instructor and students located simultaneously in the same classroom facility.
1.  Describe the methods of instruction:  
2.  Describe the methods of evaluating of student performance. 
3.  Describe how the confidentiality of the student’s work and grades will be maintained. 
4.  If the course has a lab component, describe how lab work is to be conducted and how student work 
is to be evaluated. 
NOTE: Students will be encouraged by instructors of this course to direct themselves to the College’s Disabled Students’ 
Programs and Services (DSP&S) department if they believe they have a learning disability.   
___________________________________________________________________________________________________________________________ 
C.  CORRESPONDENCE EDUCATION COURSE SECTIONS (Correspondence, hybrid correspondence) 
Correspondence education 
is a mode of delivery in which instructional materials are delivered by mail, 
courier or electronic transmission to students who are separated from the instructor by distance.  Contact 
between instructor and students is asynchronous.
Hybrid correspondence education
 is the combination of correspondence and face-to-face interaction 
between instructor and student.  
1.  Describe the methods of instruction. 
2.  Describe the methods of evaluating student performance. 
3.  Describe how regular, effective contact between the instructor and a student is maintained. 
4.  Describe procedures that help verify the individual submitting class work is the same individual  enrolled in the course section. 
5.  Describe procedures that evaluate the readiness of a student to succeed in a correspondence or hybrid correspondence course section. 
6.  Describe how the confidentiality of the student’s work and grades will be maintained. 
7.  If the course has a lab component, describe how lab work is to be conducted and how student work  is to be evaluated. 
8.  If the course requires specialized equipment, including computer and computer software or other equipment, identify the equipment, and describe how it is to be accessed by students. 
Note: Students will be encouraged by instructors of this course to direct themselves to the College’s Disabled Students’ 
Programs and Services (DSP&S) department if they believe they have a learning disability. 
___________________________________________________________________________________________________________________________ 
D.  DISTANCE EDUCATION COURSE SECTIONS (online, ITV, hybrid) 
Online education 
is a mode of delivery in which all instruction occurs online via the Internet.  Student and 
instructor access to email and the Internet is required.  Students are required to complete class work using 
email, chat rooms, discussion boards and other instructional online venues. 
Interactive television (ITV) 
is a mode of synchronous delivery in which instruction occurs via interactive 
television (closed circuit). 
Hybrid instruction 
is a combination of face-to-face instruction and online instruction.  
1.  Describe the methods of instruction. 
2.  Describe the methods of evaluating of student performance.
3.  Describe how regular, effective contact between the instructor and a student is maintained. 
4.  Describe procedures that help verify the individual submitting class work is the same individual enrolled in the course section. 
5.  Describe procedures that evaluate the readiness of a student to succeed in an online, ITV or hybrid  course section. 
6.  Describe how the confidentiality of the student’s work and grades will be maintained. 
7.  If the course has a lab component, describe how lab work is to be conducted and how student work is to be evaluated. 
8.  If the course requires specialized equipment, including computer and computer software or other equipment, identify the equipment, and describe how it is to be accessed by students.   
Note: Students will be encouraged by instructors of this course to direct themselves to the College’s Disabled Students’ 
Programs and Services (DSP&S) department if they believe they have a learning disability. 
___________________________________________________________________________________________________________________________
E.  REPRESENTATIVE TEXTBOOKS AND OTHER READING AND STUDY MATERIALS:
List author, title, and current publication date of all representative materials.   
SIGNATURES 
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	TextField1: CCC000588122
	TextField1: BUS 105 is transferable to CSU and is an elective applicable to various AA and AS degrees, and is also required AS in Business Management.
	TextField1: BUS 105 emphasizes the use of basic mathematics to perform typical business calculations, including computations in simple and compound interest, present and future value of money, commissions, bank reconciliations, annuities, payroll taxes and withholding, insurance, income and property taxes, inventory valuation and turnover, bank discounts, markup, depreciation, stocks, bonds and business statistics.
	TextField1: 1. Perform basic mathematical computations using fractions and decimals.2. Solve basic word problems involving distance, rate and time.3. Reconcile a checkbook register with a bank statement.4. Use percentages correctly in computing commissions, discounts, markups, and markdowns.5. Solve problems involving simple and compound interest.6. Prepare an amortization schedule using the unpaid-balance method.7. Use amortization factors to calculate periodic payments and prepare an amortization schedule.8. Compute gross and net payroll, using applicable withholding tax tables.9. Compute the net cost to businesses and the premiums for automobile, property and health insurance situations.10. Compute inventory valuation using various methods, and compute inventory turnover.11. Compute depreciation on long-term assets.12. Compute taxes for sales and property.13. Compute basic individual income tax problems.14. Interpret basic financial information and ratios based on the income statement and balance sheet.15. Compute cost and rate of yield on common and preferred stocks.16. Compute cost and rate of yield to maturity of corporate bonds.17. Compute present and future value of annuities and lump sum amounts using applicable factors from appropriate factor tables18. Compute basic statistical problems used in business, including mean, median, mode.
	TextField1: 1.  Demonstrate an understanding of the fundamental principles and concepts of business that require quantitative applications.2.  Demonstrate computational skills needed to find arithmetic-based solutions to diverse, fundamental business applications.  3.  Demonstrate skill in accurately interpreting financial information based on the income statement and balance sheet.
	TextField1: 1. Bank statement reconciliations2. Federal income taxes3. Sales and property taxes4. Commissions5. Discounts 6. Markup7. Simple and compound interest8. Business borrowing9. Credit10. Insurance: Life, auto, health11. Inventory and turnover12. Depreciation13. Financial statements and ratios14. Present value and future value of money15. International business16. Annuities17. Business statistics
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	TextField1:  Chapter readings from the textbook Supplementary materials
	TextField1:  Homework problems
	TextField1:  Homework problems
	TextField1: Students are required to evaluate various kinds of business problems and to solve them using the computational methods learned in the course.
	TextField1: n/a
	TextField1: Lecture, discussion, demonstrations on how to solve business math problems
	TextField1:  Examinations Completion of homework problems Writing assignments Quizzes Class participation
	TextField1:  Instructors shall make reasonable efforts to protect the confidentiality of students’ grades and graded work consistent with practices described in the Family Education Rights and Privacy Act (FERPA).
	TextField1: n/a
	TextField1: Assignment of chapter readings, review of business math problems and solutions, assignment of supplementary readings
	TextField1: Correspondence Education methods of evaluation of student performance may include quizzes, exams, business math problem assignments.
	TextField1: Regular, effective contact includes, but is not limited to, exams; quizzes; essays; research papers; graded homework assignments; syllabus receipt; office hours; instant messaging; and synchronous online discussions, e-mails, letters, notes, phone calls, or postings on the Bridge between instructor and student.
	TextField1: Consistent with policy elements listed in the ACCJC’s “Policy on Distance Education and on Correspondence Education,” the College verifies the identity of a student who participates in class or coursework by using, at the College’s discretion, such methods as a secure log-in and password, proctored examinations, or other technologies or practices that are developed and effective in verifying each student’s identification.
	TextField1: The procedure might consist of a short assessment questionnaire prepared by the instructor and self-administered by the student.  The questionnaire would evaluate areas such as working independently, adhering to time lines, and familiarity with working online and with computer technology.  The student would use the resulting score to evaluate his or her readiness to take the course in a correspondence or hybrid correspondence instructional mode.
	TextField1: Instructors shall make reasonable efforts to protect the confidentiality of students’ grades and graded work consistent with practices described in the Family Education Rights and Privacy Act (FERPA).
	TextField1: n/a
	TextField1: Hand calculator
	TextField1: Online and ITV lecture materials and notes, discussion, working solutions to business mathematics problems
	TextField1: Tests, quizzes, writing assignments
	TextField1: Regular, effective contact includes, but is not limited to, exams; quizzes; essays; research papers; graded homework assignments; syllabus receipt; office hours; instant messaging; on line discussions; e-mails; letters; notes; phone calls; or postings on the Bridge between instructor and student.
	TextField1:  Consistent with policy elements listed in the ACCJC’s “Policy on Distance Education and on Correspondence Education,” the College verifies the identity of a student who participates in class or coursework by using and the College’s discretion, such methods as a secure log-in and password, proctored examinations, or other technologies or practices that are developed and effective in verifying each student’s identification.
	TextField1: The procedure might consist of a short assessment questionnaire prepared by the instructor and self-administered by the student.  The questionnaire would evaluate areas such as working independently, adhering to timelines, and familiarity with working online and with computer technology.  The student would use the resulting score to evaluate his or her readiness to take the course in an online, ITV or hybrid instructional mode.
	TextField1: Instructors shall make reasonable efforts to protect the confidentiality of students’ grades and graded work consistent with practices described in the Family Education Rights and Privacy Act (FERPA).
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